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Tutorial on How to Submit an HDP Funding Request

SUBMISSION VIA A

In this tutorial we will provide an overview on LB TRANSFER SYSTEM

how to complete the HDP Funding Request, as Pursuant to applicable Federal
. and State laws, to protect
well as how to submit the completed HDP household information that may
. . be utilized to develop a credit
Funding Request via the Federal Home Loan profile if intercepted by an
’ . unauthorized third party, the
Bank Of New YOrk S F||e TranSfer SyStem (FTS) FHLBNY requires that all HDP

documentation be submitted
through the FHLBNY's File
Transfer System (FTS).

OUR SECURITY POSTURE

The FHLBNY takes protecting our members'
information and data very seriously, and became
ISO 27001 certified on October 15, 2022 to
continue our commitment to enhance our
cybersecurity and resiliency.

ISO 27001

7
@ CERTIFIED
» schellman
FHLBNY



https://www.schellman.com/certificate-directory?certificateNumber=1578155-1

Tutorial Topics

» Overview

 HDP Funding Request

 HDP Request Form (HDP-005)
* File Transfer System (FTS)
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Overview

HDP Funding HDP Request File Transfer

AR Request Form (HDP-005) System (FTS)

« The FHLBNY requires reimbursement of funds to the member to occur by the household’s 120-day
commitment expiration.

« Funding requests must be submitted by the member to the FHLBNY upon receipt of closing
documentation and no later than fifteen (15) days prior to commitment expiration.

- All documentation is reviewed for eligibility, consistency and accuracy as to the household closing.
 If applicable, the FHLBNY will email the member for additional details.

« The FHLBNY will reimburse the member on a post closing basis.

« Grant funds are disbursed to the member’s Overnight Investment Account with the FHLBNY.

« An email will be sent to the member to confirm the funding of the HDP grant.

« The member is responsible for the issuance (or recordation) of a subordinate lien for the grant.
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HDP Request Form (HDP-005)

HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)

Overview
The HDP Request Form, along with |
other Forms, Guidelines and ' :
Agreements, are located on the Afferdabling Progrm
FHLBNY's website: www.fhlbny.com. ; . |

AHP System

Community > Housing Programs >
Homebuyer Dream Program® >
(sidebar) Forms, Guidelines &
Agreements

Homebuyer Dream Program® (HDP®)
Forms, Guidelines and Agreements

Prior to the completion and submission of the request, we recommend you review the tutorials below.

N REQUES

If you need assistance with these forms or agreements, please contact us at hdp@fhlbny.com or FORMS, GUIDELINES & AGREEHENTS
review program details in the Homebuyer Dream Program® Guidelines.

We look forward to working with you to address the diverse affordable housing needs of your
communities.
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Submission of an HDP Funding Request

HDP Funding HDP Request File Transfer

UL Request Form (HDP-005) System (FTS)

Th e m e m b e r i S reS p O n Si b | e fo r g ABOUT US MEMBERS BUSINSS LINES CDHUNITY CAREERS NEWS EVENTS FINANCIAL INTE
ensuring HDP retention documents are e

. . Forms & Agreements
fully executed at the time of closing.
AHP-153 Affordable Housing Program (AHP)Recapture Request Form
AHP/HDP-001 AHP/HDP Zero-Income Certification

Retention documents can be found
with all HDP Forms & Agreements.

[ ns |
(e
e
e
HOP-004 HDP Homebuyer Certification “
HDP-005 2023 HDP Round Request Form “
HDP-006 Retention Documents “
HOP-006CA0P Co-0p Intention to Recorc “
HOP-00BFHA FHA Retention Documents “
HOP-006FHAPR FHA Retention Documents(for Puerto Rico only) “
HOP-006PR Retention Documents (for Puerto Rico only) “
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HDP Funding Request Package - FHLBNY Retention Documents

Overview HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)
* Fully executed FHLBNY retention documents must be v Conventional Loan
provided within the HDP Funding Request . Festemiar (MER-195
« Retention documents are fillable PDF forms v Federal Housing Administration (FHA)
« No alterations may be made to the retention » FHA Retention (HDP-006 FHA)
documentation v Co-Op Financing
« The Subordinate Mortgage or Declaration of Restrictive * Retention (HDP-006 COOP)
Covenant must be signed by all individuals listed on the v Puerto Rico

title to the subject property . Retention (HDP-006 PR)

« FHA Retention (HDP-006 FHA PR)
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HDP Funding Request Package - Closing Disclosure

: HDP Funding HDP Request File Transfer
Overview
Request Form (HDP-005) System (FTS)
The Closing Disclosure must demonstrate the following: R ——
+ The total grant amount must be itemized as “HDP Grant” = I S
« The non-profit counseling agency fee, if applicable, must be —— —
itemized on the Closing Disclosure o — = —

« The household’s minimum equity contribution of $1,000 used
towards down payment, closing costs or costs paid before closing
for the purchase of the property must be clearly identified

» In accordance with AHP Regulation, a member may provide cash T = =
back to a homebuyer at closing in an amount not to exceed $250 ———
above the sum of the items reflected on the closing disclosure as =

“Borrower paid before closing”
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HDP Request Form (HDP-005)

HDP Funding HDP Request File Transfer

Overview Request Form (HDP-005) System (FTS)
Members can submit their Funding Request B i
using the HDP Request Form (HDP-005).
The HDP_OOS Request Form IS a Mlcrosoft Which type of form would you like to submit?
Excel-based document that can accommodate O New Household Reservation Request

three (3) different request types, depending on * FundingRegues
the selection: er Documentation Reques

« New Household Reservation Request ‘|

° F d 4 R t Note that once you've started the request form, you will not be able to change the form type; please ensure the correct type is selected
u n I ng e q u e S before proceeding.

+ Other Documentation Request Aatona Resouces

* FHLBNY Homebuyer Dream Program (HDP) Webpage

HDP-005: Homebuyer Dream Program Request Form
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HDP Request Form (HDP-005)

HDP Funding HDP Request File Transfer

OIS Request Form (HDP-005) System (FTS)

Select the [Funding Request] option, then the L AT
[Initiate Funding Request] button to begin.

Once a requeSt type has been Selected and Which type of form would you like to submit?
initiated, there is no opportunity to change the O New Househld Resenaton Regues
request type or start over. In this event, a new © Fundine Reques

() Other Documentation Request

copy of the form can be downloaded from the
FHLBNY website, or close and reopen the
downloaded form.

Note that once you've started the request form, you will not be able to change the form type; please ensure the correct type is selected
before proceeding.

Additional Resources

* FHLENY Homebuyer Dream Program (HDP) Webpage

HDP-005: Homebuyer Dream Program Request Form
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HDP Request Form (HDP-005)

Overview HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)
« Astatus bar is located at the top of the form to assist as you ,gj” o Homebuyer Dream Program® Request Form - 2024 Round
complete each required section. imve,mei TP ———— e
« The HDP Request Form must be 100% completed prior to Field Symbol Legend
submission to the FHLBNY. [reauired | [valdenty @ [t ey @ [ oty Requied

« Each Section has a Field Symbol indicating whether the section
is Required for completion, has been completed with a Valid
Entry or contains an Invalid Entry. A Field Symbol Legend

Section Progress Section Progress

1 FHLBNY Member Complete " 4 Purchase Property Complete
Indlcates the meanlng Of eaCh Symb0|- 2 Household Information Complete & 5 Household Qualification Complete
« Incomplete sections within the HDP Request Form submission 3 Srantsummany Complere V] & Member Certiication Complete

will result in delays during processing. For ease of use, a
hyperlinked table of contents is provided at the top of the form
to assist the user during navigation.

« The table of contents includes progress indicators which are
updated in real time as you complete the form.

« The progress indicators confirm which sections are completed
as well as those sections which require attention.
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HDP Request Form (HDP-005)

Overview

HDP Funding HDP Request File Transfer

Request Form (HDP-005) System (FTS)

The member representative executing the
HDP Request Form is one of the designated
users authorized to submit household files via
the FHLBNY's FTS.

Submissions by unauthorized users will be
denied.

FHLBNY

Status: Complete

The undersigned acknowledges that:

(1) The Member shall comply with all the requirements established by the Federal Housing Finance Agency (“FHFA")
Affordable Housing Program regulations, 12 C.F.R. Part 1291 (“AHP Regulation”), the FHLBNY AHP Implementation Plan
(the “Implementation Plan"), and the FHLBNY Program Guidelines (the “Program Guidelines”), which govern the Bank's
Homebuyer Dream Program, whether now existing or hereafter amended or implemented;

(2) the FHLBNY may deny or recover the grant if the FHLBNY discovers that the household does not meet Program
requirements, the Member provided false, misleading or incomplete information to FHLBNY, or pursuant to the terms
and conditions set forth in the AHP Regulation, Implementation and Program Guidelines; and

(3) nothing contained in the Program Guidelines, Implementation Plan or this Program Request Form may be construed
as an agreement or commitment on the part of FHLBNY to provide reimbursement of grant subsidy to the Member.

The undersigned certifies that the information contained in this Program Request Form is true and accurate.

By typing or signing your name below, you agree that you signed this document with an electronic signature. You intend
your authorized electronic signature to have the effect of your written signature. You have viewed and read this
disclosure and this document before you signed it and you agree to be bound by the terms contained in this document.
Please print and/or save a copy of this document. We may rely on, and enforce, this document in electronic form oras a
paper version of the electronic form.

Authorized Member Representative Name  Title Date

| John Doe |O| Loan Servicer |O| 1/1/20%X |0
Email Address Telephone (including Area Code)

| John.Doe@Sample.com ‘Ol 555-555-5555 |0

~ Back to Top HDP-005: Homebuyer Dream Program Request Form
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Submission of the Funding Request

HDP Funding HDP Request File Transfer

DRI Request Form (HDP-005) System (FTS)

« Household files are submitted to the FHLBNY as

one zip file per household. Funding Request

« The user must submit an HDP® Request Form (in EJ 1_Retention Documents.pdf
MS Excel format, containing the .xIsx file ] i , :
extension). #| 2_Closing Disclosure.pdf

| 3_Certificate of Intent to Record.pdf

« Supporting documentation must be included :
within the zip file in clear and legible PDF format. | HDP Funding Request.xlsx

* Once all the required documents have been
saved in one zip file per household, the user is
ready to submit the file to the FHLBNY via our
FTS.
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Submission of the Funding Request

Overview HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)
Prior to the submission of the HDP Request —
Form to the FTS, please ensure the required —_— )
fields section (located on the top right of the S ——
R S pe— S|

form) reflects 100% completion.

: : i N:): 3 ,‘, Ad First Narme l " y,y g Last Name ! E
% Compete (Required Fiecs) (L 105 | |
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Accessing the FTS for HDP

HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)

Overview
Navigate to the section to submit your
HDP Request.

« The [SUBMIT YOUR HDP REQUEST]
button brings you directly to the C e 'S 2
FHLBNY's FTS login screen. S | e

Homebuyer Dream Program® (HDP®) -
Funding Request | Foonere ouesr

Community Small Business Recovery
Lending Programs Grant Program

Grant funds under the HDP are disbursed to the member on a post-closing basis. The FHLBNY requires
the closing and the reimbursement of funds to the Member to occur within the 120-day commitment
period. Funding requests should be submitted to the FHLBNY no later than fifteen (15) days prior to
commitment expiration.

The member will need to submit a HDP Round Request Form (in MS Excel format, containing the .xlsx
file extension) selecting the Funding Request option. The HDP Round Request Form along with the

FHLBNY 14




Logging intothe FTS

HDP Funding HDP Request File Transfer

OIS Request Form (HDP-005) System (FTS)

Log in
E o

Only authorized users can access the FHLBNY's
FTS and upload zipped household files to the

FHLBNY. ‘Federal Home Loan Bank
NEW YORK

« Enter the user credentials provided by the FHLBNY to — |
enter the FTS. i |

« Passwords assigned to authorized users can not be
personalized. If you forget your password, please email [ Lol
us at HDP@fhlbny.com and we will resend your S e e
password to the authorized user on file. L Google Crigine y110 ot osr

« Safari - Mac, v11 or later

Please Note: Cockies must be enakled in the browser,

FHLBNY 15



mailto:HDP@fhlbny.com

Uploading your HDP Request

HDP Funding HDP Request File Transfer

OIS Request Form (HDP-005) System (FTS)

« To upload a file, select the [Upload] icon at the top of the screen.

 Locate the zipped household file and select [Open] to upload the file to the FTS.

‘ﬁ' Federal Home Loan Bank
Niw YOhx L Open x
Y c @ &« v s ~STAGING » ~ | @ | Search e
Organize - Mew falder ==~ [N o
FllQS MY FI,QS ' - MName Type Size ~
: | Sample Request WinZip File KB
By Fles Activates upload
: functionality
J File name: | Sample Request V| All files
[o= )l
|
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Uploading your HDP Request

Overview HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)
« The uploaded zip file will y AT

appear within the landing
page of the FTS under the Fie
“In-Progress” section. 1

1_ In-Pr t ] 9

History

You uploaded Sample
Displays the status of a

Request_zip.zip to My Files

 This section will indicate
to the user that the file
upload was successful. ‘

Used to Upload Information to the

« An automatic email
message is also sent to the

member confirmin gd Note: The submission of a new household reservation request through the FTS does not
successful file submission constitute a reservation or commitment of funds.
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Submission of the Funding Request

Overview HDP Funding HDP Request File Transfer
Request Form (HDP-005) System (FTS)
- If additional documentation is requested by T
the FHLBNY, the member is required to

submit an HDP Request Form (in MS Excel
format, containing the .xlsx file extension) by
selecting the [Other Documentation] form g e
request type, ® Other Documentation Request

Which type of form would you like to submit?

) New Household Reservation Request

« The HDP Request Form, along with the
requested documentation (in PDF format),
mUS t be Smel tte d V|a the FTS aS One le flle :;;;rih;rrﬂz:;z;c;;'vesrmed:hereques:form, you will not be able to change the form type; please ensure the correct type is selected
per household.

Additional Resources

* FHLBENY Homebuyer Dream Program (HDP) Webpage

HDP-005: Homebuyer Dream Program Reguest Form
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In Closing

We encourage you to review the AHP Implementation v" AHP Implementation
Plan, the HDP Guidelines, and the HDP tutorials located FLEI -
on our website: www.fhlbny.com. v' HDP Guidelines

v HDP Tutorials
Thank you for viewing the tutorial on the Submission of
an HDP Funding Request.

If you have any program or household specific
questions, please contact us!
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NEW YORK

... Advancing Housingand Community Growth

Questions or additional
information:

HDP@fhlbny.com

The information provided by the Federal Home Loan Bank of New York (FHLBNY) in this communication is set forth for informational purposes only. The information should not be construed as an opinion,
recommendation or solicitation regarding the use of any financial strategy and/or the purchase or sale of any financial instrument. All customers are advised to conduct their own independent due diligence before

making any financial decisions. Please note that the past performance of any FHLBNY service or product should not be viewed as a guarantee of future results. Also, the information presented here and/or the
services or products provided by the FHLBNY may change at any time without notice.

© 2023 FEDERAL HOME LOAN BANK OF NEW YORK - 101 PARK AVENUE - NEW YORK, NY 10178 -« WWW.FHLBNY.COM
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